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Telecommunications Transmission Facility Coordinating Committee (TTFCC)
September 12, 2007
INTRODUCTION


This bulletin is intended to provide information on recent new requirements and policy changes to carrier representatives.  The information in this bulletin will provide additional guidance to the TTFCC application and review process.  The bulletin was prepared, reviewed, and approved by the TTFCC members.  Additional bulletins will be prepared throughout the year as changes to requirements, policies, or other additional information needs to be conveyed.
REVISED TTFCC FORMS AND INSTRUCTIONS
Effectively immediately, carriers should begin using the attached documents for TTFCC applications.  Attached is 1) the facility application, 2) the facility application with instructions, 3) tower process document, 4) short form application and 5) a form cover letter.   The form cover letter needs to be used by carriers when submitting additional/revised documents for a pending application.  
These forms are available in a Word document template format.  All information on the documents may be entered into the Word template and saved to a users computer for printing hard copies to be submitted to the County and Columbia Telecommunications Corp (CTC) and the County.  Electronic filings are not accepted.  
Also, note that the TTFCC recently modified its internal distribution process which will reduce the required number of hard copy applications and attachment copies. Now only three (3) application sets are required; one for CTC and two for the County Permits Office.

NEW REQUIREMENTS FOR APPLICATIONS TO CONSTRUCT A NEW TOWER OF MONOPOLE.  

Notices to property owners adjacent to the site, the appropriate councilmember and the municipality owner may be sent regular first class mail instead of certified mail, as was required in the past.  However, we now require a certificate of mailing for each notice sent.  This will resolve any concerns raised about the resident having to go to the post office to sign for those letters. 

An additional requirement to notify the homeowner association for properties adjacent to a new tower or monopole site has been added. 

We also require the notification letter to include the following sentence:

The Prince George’s County Telecommunications Transmission Facility Coordinating Committee (TTFCC) will conduct a review of our application to construct this facility.  The meetings at which applications are reviewed are open to the public.  Information about the TTFCC process may be found at:

 http://www.co.pg.md.us/Government/AgencyIndex/DER/index.asp   
CLARIFICATION FOR THE USE OF THE MINOR MODIFICATION “SHORT FORM” APPLICATION


The short form application is to be used for minor modifications such as:

· Changes to the frequencies
· Changes in mounting design

· Replacement-in-kind of existing antennas

· Addition of new antennas to existing antenna mounts 

The short form cannot be used for: 

· Increasing the height of the tower or monopole
· Adding new antenna arrays

· Adding new antennas at different heights on the structure

Short form applications that qualify will be administratively approved by the TTFCC chair.  The approval will be made within 30 days of the submittal of a complete and accepted application.

TTFCC ANNUAL PLAN UPDATE

An update of the carrier’s annual plan must be submitted to the County’s Tower Coordinator by August 1, 2007.  Note that this is an annual plan update, not an annual build plan.  Submission requirements include a map and accompanying database listing of sites which exist and those planned for the future.  


The annual plan updates will be added to the current Master Plan and sent to the County Council by October 1st for their approval.  Any new proposed sites must be identified on the Master Plan before approval can be granted by the TTFCC for the new telecommunication transmission facility.
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ENGINEERING PLANS - PROFESSIONAL ENGINEER SEAL AND SIGNATURE

The carriers are reminded that all engineered plans submitted with their applications need to be sealed and signed by the professional engineer who prepared the original and revised plans.  The Maryland State Code requires that any engineered plans submitted to a public authority have the professional engineers seal and signature on the plans.  

TTFCC Members: Stan Wildesen, TTFCC Chair, Department of Environmental Resources; Robert Hunnicutt, Facilities Coordinator, Columbia Telecommunications Corp.; Paivi Spoon, Office of the County Executive; Nate Archey, Office of Information Technology & Communications; Brian Winterwerp, Department of Public Works & Transportation; Debbie Gallagher, Maryland-National Capital Park & Planning Commission; Leslie Jackson-Jenkins, Office of Central Services; Clarence Moseley, Department of Environmental Resources; Carol Watson, Columbia Telecommunications Corp.; Bill O’Brien, Columbia Telecommunications Corp .
Approved and Issued: September 12, 2007

Attachments:


Current Application Process 

Revised TTFCC Application 


Application with instructions


Short Form Application


Revision Cover Letter
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